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1. Purpose

ĀÎĀÎ Mmf ¢©¥¢z¦f zk ¨mn¦ a©dlf¨ ¢zvnb± n¦ ¨z Yvvz¯ ©xn¨¦ ¥fbfn®nxl Y¢¢¥z®fd z¢f¥Y¨nxl
a©dlf¨ YvvzbY¨nzx¦ ¨z bY¥¥± kz¥¯Y¥d ©x¦¢fx¨ aYvYxbf¦ Y¨ ¨mf fxd zk ¨mf kn¦bYv ±fY¥Î
H¥z®ndnxl Y bY¥¥± kz¥¯Y¥d z¢¨nzx ¯nvv ¢¥z®ndf a©dlf¨ ©xn¨¦ ¯n¨m kvf°nanvn¨± nx
wYxYlnxl z¢f¥Y¨nxl f°¢fxdn¨©¥f¦ z®f¥ kn¦bYv ±fY¥¦Ë nx ¦©¢¢z¥¨ zk ¨mf Nxn®f¥¦n¨±Ð¦
¦¨¥Y¨flnbË YbYdfwnbË Yxd a©dlf¨ ¢¥nz¥n¨nf¦Î

2. Scope

āÎĀÎ Mmn¦ ¢zvnb± Y¢¢vnf¦ ¨z Yvv ©xn¨¦ Y¢¢¥z®fd z¢f¥Y¨nxl a©dlf¨ YvvzbY¨nzx¦ f°bf¢¨ kz¥
bfx¨¥Yv Ydwnxn¦¨¥Y¨nzx f°¢fx¦f¦Î Mmn¦ ¢zvnb± n¦ vnwn¨fd ¨z a©dlf¨ YvvzbY¨nzx¦ ©xdf¥
¨mf z¢f¥Y¨nxl a©dlf¨ zxv± Yxd dzf¦ xz¨ Y¢¢v± ¨z YxbnvvY¥nf¦ z¥ ¥f¦¨¥nb¨fd k©xd¦
¦©bm Y¦ bY¢n¨Yv Yxd ¥f¦fY¥bmÎ

3. Policy Statement

ĂÎĀÎ *Y¥¥± 3z¥¯Y¥d 3©xd¦Í

ĂÎĀÎĀÎ )©dlf¨ ©xn¨¦ wY± bY¥¥± kz¥¯Y¥d ©x©¦fd k©xd¦ k¥zw zxf kn¦bYv ±fY¥ ¨z ¨mf
xf°¨Ë ¦©atfb¨ ¨z ¨mf vnwn¨¦ df¦b¥nafd afvz Î̄

ĂÎĀÎāÎ *Y¥¥± kz¥¯Y¥d k©xd¦ wY± af ©¦fd ¨z bz®f¥ f°¢fxdn¨©¥f¦ ¨mY¨ Y¥f ¨fw¢z¥Y¥±
nx xY¨©¥f Yxd Yvnlxfd ¯n¨m ¨mf YbYdfwnbË ¦¨¥Y¨flnbË Yxd a©dlf¨ ¢¥nz¥n¨nf¦ zk
¨mf Nxn®f¥¦n¨±Î

ĂÎĀÎĂÎ *Y¥¥±Ýkz¥¯Y¥d ¦©¥¢v©¦f¦ wY± xz¨ af ©¦fd kz¥ ¥fb©¥¥nxl f°¢fxdn¨©¥f¦Ë ¦©bm
Y¦ aY¦f ¦YvY¥nf¦ Yxd afxfkn¨¦Î L©bm f°¢fx¦f¦ ¯nvv af wYxYlfd ¨m¥z©lm ¨mf

¥fl©vY¥ Yxx©Yv a©dlf¨ ¢¥zbf¦¦ Yxd ¦©atfb¨ ¨z knxYxbnYv bz®fxYx¨¦ zk ¨mf
Nxn®f¥¦n¨±Ð¦ >nxn¦¨¥± zk *zvvflf¦ Yxd Nxn®f¥¦n¨± ã>*Nä vzYxÎ
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ĂÎāÎ )©dlf¨ Nxn¨ ,fknbn¨¦Í

ĂÎāÎĀÎ 6x ¨mf bY¦f zk a©dlf¨ z®f¥¦¢fxdnxl nx Y ln®fx ±fY¥Ë ¨mf dfknbn¨ ¯nvv af bY¥¥nfd
kz¥¯Y¥d ¨z ¨mf kzvvz¯nxl ±fY¥ Yxd ¯nvv af ¨mf kn¥¦¨ bmY¥lf YlYnx¦¨ Yx±
b©¥¥fx¨ z¥ k©¨©¥f ±fY¥Ð¦ a©dlf¨ ¦©¥¢v©¦Î >YxYlnxl zxlznxl z¢f¥Y¨nxl
a©dlf¨ dfknbn¨¦ ¯nvv af Ydd¥f¦¦fd nx ¨mf Yxx©Yv a©dlf¨ ¢vYxxnxl ¢¥zbf¦¦Î

ĂÎĂÎ =nwn¨ zx !bb©w©vY¨fd L©¥¢v©¦ *Y¥¥± 3z¥¯Y¥dÍ

ĂÎĂÎĀÎ Mmf vnwn¨ zx ¨mf k©xd¦ ¨mY¨ bYx af bY¥¥nfd kz¥¯Y¥d Yxx©Yvv± bYxxz¨ f°bffd
āÿ ¢f¥bfx¨ zk Y ©xn¨Ð¦ z¢f¥Y¨nxl a©dlf¨Î Mmn¦ fx¦©¥f¦ ¨mY¨ ©xn¨¦ mY®f ¨mf
¥f¦z©¥bf¦ xffdfd ¨z k©xd ¦mz¥¨Ý¨f¥w w©v¨nÝ±fY¥ nxn¨nY¨n®f¦ a©¨ dz xz¨
afbzwf f°bf¦¦n®fÎ

ĂÎĂÎāÎ L©¥¢v©¦f¦ zk wz¥f ¨mYx āÿĘ zk Y ©xn¨Ð¦ a©dlf¨ Y¢¢¥z®fd YvvzbY¨nzx ¯nvv af
wz®fd ¨z Y bfx¨¥Yv ¥f¦f¥®f k©xdÎ Nxdf¥ f°bf¢¨nzxYv bn¥b©w¦¨Yxbf¦Ë ¨mf
SnbfÝH¥f¦ndfx¨Ë 3nxYxbf Yxd !dwnxn¦¨¥Y¨nzx wY± Y¢¢¥z®f a©dlf¨ ¦©¥¢v©¦
bY¥¥± kz¥¯Y¥d Yaz®f ¨mf āÿĘ vnwn¨Î .°bf¢¨nzx¦ ¯nvv af bzx¦ndf¥fd zxv± kz¥
¦¢fbnknb bzwwn¨¨fd ¢¥ztfb¨¦ ¨mY¨ Yvnlx ¯n¨m ¨mf Nxn®f¥¦n¨±Ð¦ ¦¨¥Y¨flnbË
YbYdfwnbË Yxd a©dlf¨ ¢¥nz¥n¨nf¦Î

ĂÎăÎ Kf¢z¥¨¦ zx N¦f zk 3©xd¦Í

ĂÎăÎĀÎ )©dlf¨ ©xn¨¦ Y¥f ¥f¤©n¥fd ¨z ¥f¢z¥¨ Y¨ ¨mf fxd zk ¨mf kn¦bYv ±fY¥ zx ¨mf ©¦f
zk bY¥¥± kz¥¯Y¥d k©xd¦Î Mmf¦f k©xd¦ ¯nvv af ¢Y¥¨ zk k©¨©¥f ±fY¥Ð¦ a©dlf¨
¢vYx¦Î Mmf ¥f¢z¥¨ ¦mz©vd df¨Ynv mz¯ ¨mf k©xd¦ ¯nvv ¦©¢¢z¥¨ ¦mz¥¨Ý¨f¥w
nxn¨nY¨n®f¦ ¨nfd ¨z =Y©¥fx¨nYxÐ¦ ¦¨¥Y¨flnbË YbYdfwnbË Yxd a©dlf¨ ¢¥nz¥n¨nf¦Î

ĂÎĄÎ !¢¢¥z®Yv Yxd !bbz©x¨Yanvn¨±Í

ĂÎĄÎĀÎ Mmf SnbfÝH¥f¦ndfx¨Ë 3nxYxbf ð !dwnxn¦¨¥Y¨nzx n¦ ¥f¦¢zx¦navf kz¥ Y¢¢¥z®nxl
bY¥¥± kz¥¯Y¥d k©xd¦Î LnlxÝzkk a± ¨mf SnbfÝH¥f¦ndfx¨Ë 3nxYxbf Yxd
!dwnxn¦¨¥Y¨nzx ¯nvv ¦f¥®f ¨z bzxkn¥w ¨mY¨ ¨mf bY¥¥± kz¥¯Y¥d k©xd¦ Yvnlx ¯n¨m
YbYdfwnb Yxd ¦¨¥Y¨flnb ¢¥nz¥n¨nf¦ Yxd a©dlf¨Y¥± bzx¦ndf¥Y¨nzx¦Î

ĂÎĄÎāÎ *Y¥¥±
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